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Oak Lane Elementary School produces successful individuals through the combined efforts of 

teachers, staff, parents, and students.  All students are expected to work to their highest 
potential and are encouraged to take pride in their accomplishments.  Our mission is discovering 

the excellence in each of us. We realize that this can only be accomplished through our 
combined efforts with our goal being to prepare students to be college and career ready 
citizens.  In this handbook, you will find important information regarding both policies and 

procedures of Oak Lane Elementary.   
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This compact is a promise to work together. We believe this agreement can be fulfilled by a team effort.  
Together, we can improve teaching and learning. 
 
Student Pledge: 

- Work hard to meet/exceed all learning standards.                                                  
- Come to school ready to learn and work hard. 
- Ask my teacher questions when I don’t understand. 
- Complete all classwork and homework assignments. 
- Know and follow the Code of Student Conduct, school rules, and/or guidelines. 
- Investigate ways to become involved in school activities. 
- Communicate regularly with my parents and teachers about school experiences so that they can help me 

be successful in school.  
- Respect the school, classmates, staff and families. 

                                                                                          

 

 
Parent Pledge: 

- Communicate the importance of education and learning to my child. 
- Regularly monitor my child’s progress in school. 
- Communicate with the teacher or principal when I have a concern. 
- Ensure that my son/daughter is at school, on time, on a daily basis. 
- Strive for a positive and cooperative working relationship with my son’s/daughter’s teacher and other school personnel. 
- Provide a quiet study time at home, encourage good study habits, monitor completion of homework, and limit my 

son’s/daughter’s T. V. viewing. 
- Talk with my son/daughter about his/her school activities and encourage him/her to read. 
- Review and discuss The Code of Student Conduct, school rules, and /or rules guidelines with my child. 
- Participate in activities at school, such as parent conferences, parent training, and volunteering. 
- Respect the school, classmates, staff and families.                                                                                                                                              

                      

 

                                                                               

Teacher Pledge: 
- Provide high quality learning experiences that are rigorous, grade-level appropriate and standards based. 
- Provide meaningful homework assignments to reinforce and extend learning. 
- Communicate regularly with families about student progress through progress reports, conferences, parent meetings 

and other available means. 
- Explain learning standards expectations and the grading system to parents. 
- Explain The Student Code of Conduct, school rules, and/or guidelines to students and provide parents with a copy. 
- Provide a warm, safe, and caring learning environment. 
- Implement varied instructional strategies to meet the needs of diverse learners. 
- Teach the course curriculum and use meaningful and varied assessments. 
- Provide reasonable opportunities for parents to volunteer and participate in their child’s education. 
- Endeavor to grow professionally by participating in professional growth opportunities inside and outside the school 

system. 
- Respect the school, classmates, staff and families. 

                                                                                                         
   
 

                       
Principal Pledge: 

- Communicate to students, parents, staff, and community the school’s mission, vision and learning standards. 
- Create an inviting, safe, and orderly learning environment for students, parents, and teachers. 
- Reinforce the partnership between parent, student, staff, and community. 
- Act as the instructional leader in the building. 
- Provide appropriate in-service and training for teachers, and parents. 

- Provide opportunities for students to participate in school activities. 
- Respect the school, classmates, staff and families. 
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HOURS OF OPERATION 
Homeroom classes begin at 8:20 a.m.  A student is tardy if he/she is not in the classroom by 8:25 a.m.  All students 
arriving after 8:25 a.m. must report to the office, accompanied by a guardian, before going to class.  Students are 
not allowed in the building before 8:00 a.m. unless they are enrolled in before school day care.  We cannot be 
responsible for students arriving prior to 8:00 a.m.  Buses will dismiss beginning at 8:00 a.m.  All car riders must be 
dropped off at the front entrance.  School dismisses at 3:00 p.m.  Buses will be loaded and then the car line will 
proceed to the front of the school.  Parents are not permitted to wait on the front sidewalk or in the lobby for 
students.  Cars may not park on the side of the road or in the lot to wait for students.  All students must be picked 
up in the car line.   
 
VISITORS ON CAMPUS 

1. All morning visitors MUST report to the office to sign in and receive a visitor’s badge.  This must be done by 
anyone entering the building prior to 8:30 a.m. Parents may not walk students to class without first 
receiving a badge.  Visitors are not allowed to enter the K-2 building without first reporting to the office.   

2. All visitors must report to the office upon arrival, log in to the computer, and wear a visitor’s badge while on 
campus.  No one should walk to a classroom without first checking in with the office.   

 
ATTENDANCE 
 North Carolina requires that every child in the State between the ages of 7 (or younger if enrolled) and 16 
attend school. Parents or legal guardians have the responsibility for ensuring that students attend and remain at 
school daily.  
Release time for Medical and Dental appointments will be granted when requested in writing but every effort should 
be made by the parent or guardian to schedule such appointments after school hours. 
Students must be in attendance for at least 4 hours of the school day to be counted present.  
When a student must miss school, a written excuse signed by a parent or guardian must be presented to the 
teacher on the day the student returns after an absence. A principal may request that a parent provide written 
documentation from a physician. An absence may be excused for the following reasons:  

1. personal illness or injury that makes the student physically unable to attend school;  
2. isolation ordered by the State Board of Health;  
3. death in the immediate family; (parent or stepparent, grandparent, sibling, step-sibling)  
4. medical or dental appointment;  
5. participation under subpoena as a witness in a court proceeding;  
6. observance of an event required or suggested by the religion of the student or the student’s parent(s) with 

prior approval by the principal;  
7. participation in a valid educational opportunity with prior approval by the principal; or  
8. absence due to pregnancy, related conditions or parenting, when medically necessary.  

 
Absences due to extended illnesses require a statement from a physician. 
 
The principal shall notify parents and take all other steps required by G.S. 115C-378 for excessive absences. 
Notification will take place at 3, 6 and 10 days absent. If a student is absent from school for four or more days in a 
semester, the student will be referred to a School Based Attendance Committee. A committee may recommend to 
the principal and the principal may make any of the following determinations: 
 At the fourth absence, the school social worker will make contact with the student and the family and develop a 
plan of action to avoid further absences.  When absences reach six or more (cumulative total), the social worker will 
initiate steps to involve outside agencies including the Department of Social Services and the Courts. Students 
having excused absences due to documented chronic health problems will be exempted from this policy.  

 
Parent Contact:  
Initial notification of student absence will be made through an automated calling system. The automated message 
will remind parents that a written note is required when the child returns to school following any absence.  Teachers 
are expected to contact parents when a child is absent unless the parent has contacted the school. The attempt to 
contact must be documented in their telephone log. They should also remind the parent that a written note is 
required when the child returns to school.  
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Attendance Committee Procedures:  
The Committee will meet on any student who has reached 8 absences regardless of reason.  Parents will meet with 
the attendance committee when the child reaches 8 unexcused absences. These meetings will be scheduled when 
convenient for the parent.  School nurse will be invited to participate in attendance committee meetings as needed.  
School social worker will discuss any student with 4 or more absences with guidance counselors, teachers, nurse, 
and/or principal to determine the reasons for absences and will contact parent as needed.  School social worker will 
contact parents when a child has received 6 unexcused absences.  A plan will be developed to bring the parent into 
compliance with compulsory attendance law which will include written notification that a doctor’s note is requested 
for all future absences due to illness. School social worker will attend the meeting when possible.  The attendance 
committee will meet at the end of the school year on any child with 12 or more absences.  
 
Tardies  
Tardies for the following reasons will be excused:  

1. illness or injury of child,  
2. death in the immediate family,  
3. medical or dental appointments (More than 1 early checkout for doctor’s appointments during a grading 

period will result in a request for doctor’s note and/or appointment card.),  
4. quarantine,  
5. religious observances,  
6. court summons for the child.  

All others will be unexcused.    

 
Sign-In for Students Who Are Tardy to School:  Parents must come into the office to sign in a tardy 

student.  If a parent does not come into the school office to sign the child in when tardy, the tardy will be unexcused 
and the child will not be sent to class.  Parents will be called to return to school to sign the child in for the day.   

 
Early checkout:   
When possible, parents should send a written note to the teachers in the morning if the child will need to be 
checked out early.  If someone other than the parent will be picking the child up, please include that information in 
the note.  That individual should be on your approved list and should be prepared to show identification with a 
photo ID. We understand that emergencies do occur that require you to pick your child up early, but this should be 
infrequent.  Children will not be called early to come to the office and wait for the parent to arrive to check 
them out.  Student check outs are not permitted after 2:45 p.m. 

 
MEDICATION 
A Medication Administration Order form must be completed by the physician and the parent and provided to the 
school principal or his designee before any medication can be distributed. No over-the-counter aspirin or aspirin 
products will be given to any student, even with parental permission, without a physician’s order. No medications 
shall be dispensed without the required written permission. The Medication Administration Order form is available in 
the main office at each school, on the school system’s website, or directly from a school nurse. This perm ission 
form will be effective only for the same school for 365 calendar days. Such permission must be reviewed annually. 
If the student’s medication, dosage, or physician changes during the school year, a new order must be completed. 
All prescription medication shall be kept in a container properly labeled by a pharmacist with the child's name, the 
name of the medication, and the dosage, time and frequency to be given. All non-prescription medication shall be in 
the original container, properly labeled with the child's name and instructions for administration. Pillboxes, plastic 
bags, unlabeled bottles, etc. will not be accepted. Only drugs clearly prescribed or intended for the student may be 
administered by school personnel. At the time a parent brings a drug to school for administration, if school 
personnel have concerns regarding the appropriateness of a drug or dosage for a student, a confirmation should be 
obtained from the student's doctor or another doctor prior to administering the medicine or allowing a student to 
self-administer a medicine. 
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Garrett’s Law 
Garrett’s law was enacted in 2004.  It mandates schools provide parents and guardians with information about 
meningococcal meningitis and influenza and the vaccines that protect against these diseases. The law was 
expanded in 2007 to mandate that information also be provided about human papillomavirus (HPV) and the 
vaccines available to protect against HPV. 
The following web address will provide more 
information, http://www.immunize.nc.gov/schools/resourcesforschools.htm  
It is our hope that this information will be a helpful reference for you throughout the school year.  Please contact the 
school if you have questions regarding any of these policies and procedures.   
 
 
SCHOOL WIDE DISCIPLINE PLAN (Entire School Facility) 
Each grade level will develop classroom expectations for behavior based on the Positive Behavior Intervention 
Support (PBIS) model adopted by the school.  Our PBIS motto uses our school Mascot, the Cougar, with the 
acronym, CATS.  Expectations will be clearly communicated across the school.  Students are expected to follow 
the established school guidelines in ALL areas of the school including PE, and special areas such as Art, Music, 
Media, Guidance, and in the Cafeteria.  Teachers will pass out Cougar Paw tickets to students meeting and 
exceeding expectations in order to promote positive behavior.  These tickets can be earned inside and outside of 
the classroom. The Cougar Cash can be redeemed each quarter at the Cougar Store where students can earn 
rewards for their positive behavior.  Classes can also earn school wide rewards by earning Cougar Paws as a 
class.   

 
C - Cooperate 
A - Achieve 
T - Take Responsibility 
S - Show Respect 

  
General Rules 

1. Be respectful and courteous to all adults and students. 
2. Fighting will not be tolerated because it endangers other students. 
3. Profanity is not permitted. 
4. Students, staff, parents and visitors will not be permitted to use tobacco products on school grounds.  

All Person County Schools are Tobacco Free Schools. (This includes smoking in your vehicle) 

5. Loitering will not be permitted. 
● Students are not to arrive at school prior to 8:00 am.  When students arrive, they are to go directly 

to their classroom or breakfast in the mornings. 
● Students should leave the building and school grounds in an orderly fashion when dismissed in the 

afternoons. 
● Students must have passes at all times when not with your designated class. 

6. In order to ensure that our building will remain neat and clean, we ask that your child not bring any candy 
or gum to school. 

7. No students will buy items from or sell items to other students. 
8. Toys, dolls, electronic games, Ipods, etc. are not to be brought to school (unless designated by the 

teacher) because they interfere with instruction and we cannot be responsible for their loss or damage.  
(This includes collectible cards, baseball etc.) 

9. Students are expected to adhere to standards of dress that are compatible with the requirement of a 
good school environment. (Parents will be called to bring appropriate clothing if guidelines are not 
followed.) 
● Clothing must not be disruptive to the teaching-learning process and cannot be provocative, 

revealing, indecent, vulgar, obscene, or profane. 
● Hats, caps, rags, sweatbands, bandanas, wave caps, towels, sunglasses, goggles, or other forms 

of headgear will not be worn inside the school building. 
● Pants must be worn on the waist.  No sagging pants are allowed. 
● Undergarments are not to be visible. 

http://www.immunize.nc.gov/schools/resourcesforschools.htm
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● Proper street footwear is required.  Shoes that have laces must be laced, tied and fit. 
10.   The hallway is a Level 0-1 at all times.   
11.   All rules and procedures in the Person County Code of Conduct apply to all students. 

   
All special area classes including Academically Gifted, Art, Counseling, Library, Resource, Music, Physical 
Education, and Speech classes will use the Person County Code of Conduct.  Expectations in these classes may 
vary due to safety issues.  Individual teachers will clarify their expectations with students on the first day of school.  
Feel free to contact teachers at any time to discuss rules and consequences if you have questions. 

 
Cafeteria 
In order to create a culture of wellness, students are encouraged to eat a healthy balanced breakfast and lunch.  
Breakfast and lunch may be purchased from the cafeteria or brought from home.  Hot and healthy meals are served 
daily.  If a student chooses to bring a lunch from home, please support our wellness policy by ensuring that their 
meal includes healthy choices.  Parents and visitors are always welcome for lunch; however, food from outside 
establishments (fast food) may not be brought into the cafeteria.   
  

Cafeteria Rules: 
1. Move through lunch line in an orderly manner. 
2. Students should get all necessary items and/or extra food items as they progress through the serving 

line. 
3. Use voice level 2.  Only talk to your direct neighbors at your table. 
4. Use proper table manners. 
5. Remain seated until dismissed by a staff member. 
6. Discard trash and deposit trays and plastic ware in an orderly manner.  (All class members will empty 

trays collectively under direct supervision.) 
7. No soft drinks (sodas) or fast food restaurant meals allowed. 

 

Classroom 
Each teacher formulates rules that will help him/her ensure an appropriate learning environment.  The rules and 
consequences are approved and supported by the principal.  Copies of each teacher’s classroom discipline plan, 
bus discipline plan, and the school-wide discipline plan are sent home during the first week of school. 
 

1. Be Respectful. 
2. Follow directions. 
3. Raise hand and wait to be recognized. 
4. Keep hands, feet, and objects to yourself. 
5. Be prompt and prepared for class: 

              a.  Have books 
   b.  Have paper and pencil 
   c.  Have assignments on time 
     d.  Enter classroom in orderly fashion; take seat promptly 

 
Restrooms: 
 1.  Seek permission and receive a pass from your teacher before going to the restroom. 
 2.  Enter, use, and leave the restroom in an orderly fashion. 
 3.  Keep the restroom clean. 
 4.  Throw paper towels and trash into trash cans. 
 5.  No horseplay (ex. pushing, running, spraying water, crawling under stalls, etc.) 
 6.  No more than 5 students are allowed in the restroom at one time. 

 
Playground: 

1. Do not enter any wooded areas or areas determined as “off limits” by your teachers. 
2. Do not throw rocks, sticks, sand, glass, or any objects that may harm another student or property. 
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Computer and Computer Labs:  
Students at Oak Lane have access to computers on a daily basis.  When computers are down or broken, students 
are deprived of the use of these valuable instructional tools.  It is of the utmost importance for students not to abuse 
the computers and other equipment in the lab or classroom.  Examples of abuse include writing on the monitor or 
keyboards, changing settings on the monitor, intentionally dropping devices, pushing keyboard buttons excessively, 
etc.   
 
Abuse and/or damage to technology equipment may result in one or more of the following consequences: 

▪ Restitution for damaged equipment 
▪ Computer privileges revoked 

▪ Suspension from school 

 
 STUDENT ACCEPTABLE USE 
  

The Person County Board of Education recognizes that computer and technology resources, including 
Internet access and electronic mail, are valuable educational tools and can offer students diverse and unique 
opportunities to pursue educational goals. Computer and technology resources, including Internet access and 
electronic mail, (under teacher supervision for a class assignment) may be made available to students in school 
media centers, classrooms, and/or labs and will be provided where available in accordance with this policy. 
 

School-provided Internet access is intended to promote educational excellence by facilitating resource 
sharing, communication, and access to the most current information.  While access to the Internet will provide the 
opportunity to explore thousands of information resources, families should be warned that some material accessible 
via the Internet may be illegal, defamatory, inaccurate, or potentially offensive.  It is the intent of the Person County 
Schools that school-provided Internet access be used only to pursue educational goals and objectives; however, 
students may find ways to access inappropriate materials.  In accordance with federal law, appropriate measures, 
including Internet filters, will be taken in an effort to block language and visual depictions that are obscene, 
offensive, lewd or pornographic and lacking serious literary, artistic, political or scientific values with respect to 
minors. The Board believes that Internet access brings benefits to the educational program that exceeds any 
disadvantage.  Ultimately, parents and guardians are responsible for setting and conveying the standards that their 
children should follow when using any media and information sources.  Person County Schools respects each 
family’s right to decide whether to permit a student to apply for Internet access.  To gain Internet access, all 
users must sign an Acceptable Use Agreement indicating their understanding of and agreement to abide 
by Board policy.  Students under the age of 18 must also obtain parental permission.  Agreements shall be 
returned to the classroom teacher or Library Media Specialist. Students may be allowed electronic mail access only 
through a teacher or library account when classroom projects are underway.  
  

Students should adhere to the same standard of conduct expected and required in the classroom when 
using school-provided computer and technology resources.   Computer and technology resources are the property 
of the school system.  Users should not expect that files stored on school system servers and workstations will 
always be private.  The school system may monitor access to equipment, networking structures and systems, and 
all data stored or transmitted on school computers in order to ensure the security and performance of its 
equipment, systems, and networks and to enforce applicable laws and policies. 

ACCEPTABLE USE 

Students should use computer resources to conduct research, access educational databases, and complete 
assigned curriculum tasks.  School-provided computer and technology resources are to be used only with 
permission and only during authorized periods. 

  
UNACCEPTABLE USE  
 The following uses are prohibited: 
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●  Accessing, producing, posting, displaying or sending offensive messages, music or images, including 
images of exposed private body parts is prohibited.  Offensive material includes obscene, profane, lewd, 
vulgar, rude, or sexually suggestive language or images are prohibited. 

●  Sending false or defamatory information about a person or organization is prohibited. 
● Harassing, threatening, insulting or attacking others is prohibited. 
● Damaging or changing system settings on computers, software or networks is prohibited. 
● Violating copyright laws is prohibited. 
● Using another student’s, teacher’s or staff member’s ID or password is prohibited. 
● Illegal or unauthorized use of data in folders or work files is prohibited. 
● Plagiarism is prohibited. 
● Misusing limited resources including distributing mass e-mail messages, participating in chain letters, 

creating and participating in unauthorized newsgroups storing files on file servers without proper 
authorization, failing to log out appropriately, and introducing computer viruses is prohibited. 

● Using access for personal, commercial, or for-profit purposes is prohibited. 
● Reading mail or files without the owner’s permission is prohibited. 
● Hacking or attempting to gain unauthorized access to the Person County Schools’ network for the purpose 

of stealing and/or corrupting data is prohibited. 
● Engaging in, arranging to engage in, or advocating any illegal act or violence (including accessing materials 

about pornography and hate literature) is prohibited. 
● Downloading software or files without permission is prohibited. 
● Use of a chat room, e-mail, or other electronic communications methods without permission to do so as 

part of a class activity or assignment is prohibited. 
● Disclosing, using, or disseminating personally identifiable information without permission to do so as part of 

a class activity or assignment is prohibited. 
●  Any other use in violation of federal or state law or Board policy is prohibited. 

 

 
CONSEQUENCES FOR FAILING TO MEET SCHOOL WIDE OR CLASSROOM 
EXPECTATIONS: 
 
Classroom Response Strategies: 
Verbal Warning & recite CATS Way, Model appropriate Behavior, Conference with student, Give specific classroom 
consequence such as a loss of privilege, silent lunch, Parent contact, Timeout in classroom, Timeout in another 
classroom 
 
If behavior continues to disrupt instruction, the student will be escorted to office for further administrative action.  

 
Administration Action is the discretion of the administrator with guidance from the 
Person County Schools Code of Conduct.  These response strategies include: 
 
Administrative warning, lunch detention, After School Detention, Bus Suspension, Referral to Guidance, IST 
Referral, Outside Agency Referral, Pay Restitution, Parent Conference Required, Teacher Conference, Supervised 
Activities, In-School Suspension, Out of School Suspension, Mandatory Out-of-School Suspension 

 
In School Suspension 

1. Parent Notification. 
2. Students in isolation will complete assignments supplied by their classroom teachers and will receive 

resource services if applicable. 
3. Students should remember that: 

a. In School Isolation comes with the severe clause. 
b. Failure to follow school rules will result in an additional day in ISS, followed by suspension on second 

offense. 
c. Fighting - (Consequences will be administered at the discretion of the principal depending on the 

circumstances of the incident.) 
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d. Students must be escorted to the restroom with the supervising adult. 
e. Lunch - Lunch will be eaten in isolation with the period not exceeding 30 minutes. 

 
 ANY STUDENT WHO IS ABSENT FROM ISS WILL BE EXPECTED TO MAKE UP THAT 
 TIME WHEN HE OR SHE RETURNS TO SCHOOL. 
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SCHOOL BUS RULES 
It is very important for students to follow bus safety guidelines.  This ensure all 
students arrive to and from school safely.  Parents, teachers, and drivers should 
review the bus expectations with students.  Buses are equipped with video 
monitoring.  This monitoring ensures the safety and wellbeing of the passengers 
on the bus.  A copy of the bus discipline plan will be provided to each child riding 
a bus.  School Bus transportation is a privilege that may be withdrawn for 
inappropriate behavior.   
   
The following acts are prohibited: 

a) Delaying the bus schedule. 
b) Fighting, smoking, using profanity, or refusing to obey instruction. 
c) Tampering with the bus. 
d) Refusing to meet the bus at designated stops. 
e) Unauthorized leaving of the bus when in route. 
f) Distracting the driver’s attention while the bus is in operation by talking loudly, playing, throwing trash, 

paper or other objects inside or outside of the bus. 
g) Failing to observe established safety rules and regulations. 
h) Violating any other rule of the Code of Student Conduct while on the bus. 

 
Consequences for failing to meet School Bus Behavior Expectations: 
 
 1st discipline notice - Conference with principal and parent notification.  (Suspension of bus privileges 
may result without warning on the first offense.  This is at the discretion of the principal with guidance from the 
Person County Schools Code of Conduct.) 
 
 2nd discipline notice - 1-3 days suspension from bus. 
 
 3rd discipline notice - 5 day suspension from bus  
 

4th discipline notice - 5-10 day suspension or possibly for the remainder of the year.                                            
 
Note – Video cameras are on all buses and are in use at all times.  The principal and bus driver will view 
videotapes when warranted.  Disciplinary action will take place if necessary. 
 
 SEVERE CLAUSE. . . Automatic bus suspension (length to be determined by administration).  Students are 
reminded of the North Carolina Compulsory Attendance Law which states that “In the event that bus privileges are 
suspended, the North Carolina State Compulsory School Attendance law requires that the student attend school.”  
Therefore, it will be the responsibility of the parent to arrange transportation for his/her child to and from school 
when his/her child is suspended from the bus.  Some examples of severe disruptions are as follows: 

▪ Fighting 

▪ Physical harm or threat of physical harm to another student 
▪ Property damage (restitution for damages will also be required) 
▪ Refusal to follow driver’s instructions 

▪ Total disruption which creates a safety hazard 

▪ Violation of probationary status 

 
Failure to meet the bus: 
Children in grades Kindergarten through Third Grade will not be allowed to exit the bus at their bus stop unless an 

adult is waiting at the stop or can be visibly seen from the stop each afternoon.  Younger children with older siblings 

(Grades 4-5) will be allowed to exit the bus in the care of their sibling with parental permission.  Parents wishing to 

have younger children released at a stop without supervision must provide written permission to the office.  Our 

transportation policy states, that a parent or adult must be visible at the stop for all K-3 children. By doing so, we 
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know that there is proper supervision for the child.  When buses are forced to return to the school building with a 

child, safety becomes an issue as does the route being delayed.  If this becomes a recurring problem, the 

privilege of riding the bus can be revoked.   

 
FIREARMS AND EXPLOSIVES  
 
 It is now a Class I Felony to possess or carry a firearm or explosive on educational property or to cause, 
encourage, or aid a minor to possess or carry a firearm or explosive on educational property.  
 It is now a Misdemeanor to cause, encourage, or aid a minor to take or possess other types of weapons on 
educational property, to fail to store firearms in a reasonable manner for the protection of minors and to fail to warn 
a person of this law upon the sale or transfer of a firearm.  The penalty for a Class I Felony is up to five (5) 
years in prison or a fine or both. 
 The penalty for a Misdemeanor is up to two (2) years in prison or a fine or both.    

 
USE OF WIRELESS COMMUNICATION DEVICES                 Policy Code:4318   
 
The board recognizes that wireless communication has become an important tool through which people 
communicate. Therefore, students are permitted to possess wireless communication devices on school property as 
long as such devices remain in an “off” mode, are not activated, used, displayed or visible during the 
instructional day (as defined by School Board Policy 9.4100, Sections A, B, C) or as otherwise directed by 
local school rules or school personnel.  Wireless devices that emit an audible signal, vibrate, transmit or display 
voice, text or data messages or otherwise summon or deliver a communication to the possessor are covered by 
this policy.   The use of wireless communication devices to take photographs is strictly prohibited at all 
times while on school property or on school buses.  The use of camera phones to take photographs may result 
in criminal charges in addition to other consequences of violation of this policy. Wireless communication devices 
include, but are not limited to, cellular phones, paging devices, two-way radios and similar devices.  

 
AUTHORIZED USE 
 

Administrators may authorize individual students to use wireless communication devices for personal 
purposes when there is a reasonable need for such communication.  Teachers and administrators may 
authorize individual students to use the devices for instructional purposes provided that they supervise the 
students during such use.   
 
Though generally use is permitted during non-instructional hours, use of cellular phones and other wireless 
communication devices is prohibited on school buses, and in other settings and times as determined by the 
principal.  In addition, elementary and middle school students who participate in afterschool programs are 
prohibited from using wireless communication devices for the duration of such programming. 

 
CONSEQUENCES FOR UNAUTHORIZED USE 
 
 School employees shall immediately confiscate any wireless communication device that is on, 

used, displayed or visible in violation of this policy.  Absent compelling and unusual circumstances, 
confiscated wireless communication devices will be returned according to the following timeline. 

 
 First Offense: Wireless device will be confiscated immediately and held by school officials for 10 calendar 

days. 
Second Offense: Wireless device will be confiscated immediately and held by school officials for 30 
calendar days. 
Third Offense: Wireless device will be confiscated immediately and held by school officials for 30 calendar 
days from the last student day of the school year.  
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In all cases, wireless devices will only be released to parents or legal guardians, after parents or 
legal guardians have come to the school and sign a statement acknowledging the offense and 
receipt of the wireless device.  
 
Aggravating factors may subject a student to more stringent disciplinary consequences, up to and including 
expulsion and/or criminal charges.  Examples of such aggravating factors include, but are not limited to, 
using wireless communication devices: (1) to reproduce images of tests, to access unauthorized school 
information or to assist students in any aspect of their instructional program in a manner that violates any 
school board policy, administrative regulation or school rule; and (2) to take photographs. 

 
Educational Field Trips 

Field trips related to the instructional program may be taken during the school year.  Before each trip, 
parents will receive a letter explaining the field trip and requesting permission for the student to attend.  Field Trip 
permission slips must be completed in full in order for a student to participate in the field trip. Parents will be 
encouraged to express their interest in serving as a chaperone.  If we have more parents interested in the trip than 
is needed, chaperones will be randomly selected from those indicating interest.  Any parent interested in serving as 
a chaperone must be an approved volunteer.  Those selected as chaperones are required to ride the bus with the 
group.  In addition, other children/siblings are not permitted to go on school sponsored trips.  All students must 
return to the school on the bus unless transportation arrangements are made and approved in writing by the 
principal two days prior to the trip. Students not chaperones should visit souvenir shops.   
 Grade levels may create behavior contracts for students prior to the field trip in order to allow students the 
opportunity to show that they can demonstrate appropriate and safe behavior.  Teachers will send home copies of 
the contract along with the field trip description and permission slip for parents to review and sign.  If students are 
unable to demonstrate appropriate and safe behavior, the principal will assign an alternate placement on the day of 
the field trip.   


